SOUTHWESTERN  CHRISTIAN

UNIVERSITY

Internship Program


“And the things you have heard me say in

the presence of many witnesses, entrust to reliable men who will also be qualified to teach

others.”





2 Timothy 2:2


“And he ordained the twelve that they should be with Him…”

Mark 3:14


“A student is not above his teacher, but everyone who is fully trained will be like his teacher.”





Luke 6:40
Southwestern Christian University

Internship Program

Dear Student:


Southwestern Christian University provides an internship course for undergraduate students that prepares you for Christian ministry. This Internship

Program is a supervised activity in a local church or related agency that takes

place apart from the campus of SCU. It includes work involving direct contact

and interaction with people, helping them to meet their spiritual needs.


During the course you will develop a wide variety of skills related to the

field of Christian ministry. You will be able to integrate and test the theological

knowledge already acquired in the classroom and personal study. You will also

minister to a variety of persons in an array of settings who possess a number of

diverse needs.


Additionally, you will receive feedback from supervisors about your growth

and development in this professional arena. Finally, you will practice a disciplined

approach to ministry  that will serve you well in other areas of your life.


It is our joy and privilege to partner with you in this internship effort. We 

want you to know that internship is not preparation for ministry, it is ministry.

In the Master’s Service,

Terry Tramel

Southwestern Christian University
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Internship Program

Foundation:


The following assumptions and principles undergird the Internship Program

of Southwestern Christian University:

(1) All committed Christians will love and serve the Lord and other people.


Loving God means loving people. Serving God means serving people. This is the highest expression possible of rendering obedience to our Lord (Matthew 22:34-40). The external measurement of an internal love for the Master is the outward demonstration of love and service to others. True faith in God results in

visible works on His behalf as manifested toward others (James 2:14-24). True love for God results in loving service to others (1 John 4:19-21).

(2) The primary agent for ministry is the local church. 


Almost 2,000 years ago, our Lord declared “I will build my church.” The 

Holy Spirit continues to minister in the church to carry out the supreme task of

exalting the Savior, edifying the saints, echoing the Scripture, and evangelizing sinners. All forms of Christian ministry function within this agency.

(3)  People learn best by “doing.”

Complete learning takes place when what is taught is put into practice. Jesus said, “a student is not above his teacher, but everyone who is fully trained will be

like his teacher” (Luke 6:40). Ultimately, learning is doing. Thus, internships are a most crucial component of the student’s total education process.

(4)  Practical education is a major part of a complete academic program.


An academic curriculum is not complete without the proper application of

classroom knowledge and theory into practical “real life experience.” One of the

key distinctives of Christian education at the collegiate level is the emphasis on

practical Christian service as a required aspect of the student’s training.

(5)  Personal and ministry skills develop most effectively when they are:

(a) Intentional – That which is conscious and deliberate rather than random,



spontaneous, or impulsively based.


(b) Focused – That which is concentrated and intensified on the same 



ministry in order to develop depth and mastery over an extended time.


(c) Progressive – That which allows for gradual improvement, growth, and



maturity in ministry which leads to increased responsibilities and 



leadership.

(6)  Personal and ministry skills development is most effective when guided by

personal accountability, supervision, mentoring, and evaluation.



Meaningful practical ministry experience is maximized when it is 



observed, guided, directed, motivated, and stimulated by someone



other than the individual doing the ministry. Such a process provides



the student with a personal role model and influence. Strengths and



giftedness can be identified, realized, encouraged, and affirmed 



through effective oversight and evaluation. When such is successfully



communicated to the student, this assessment becomes a valuable



component of the educational process.
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Internship Program

Purpose:


The internship experience at Southwestern Christian University should provide opportunity for the participating student to:

(1) Integrate as much of classroom learning as possible with life and ministry.

(2) Reflect on issues of the Lord’s work in the world, the place of a particular

     ministry in His plan, and the student’s place in this work.

(3) Engage the evaluation of his / her call, giftedness, and readiness for such

     ministry. 

(4) Be mentored by an experienced supervisor who can assist the student in 

      seeing his / her weakness and readiness for ministry.

(5) Develop and demonstrate an established base of ministry competency and

      spiritual maturity.

(6) Interact with others in a ministry setting. Such associations include faculty,

     fellow workers, supervisors; Christians and non-Christians; in and out

     of the college and the work place.

(7) Build a bridge to professional involvement in the student’s career goal area.

(8) Confirm or adjust career goals according to personal and ministry development

      during the internship.

(9) Experience the discipline of personal spirituality with the Word of God and

      prayer without the typical spiritual support base.

(10) Grow and mature in love, trust, and understanding of the Lord and His people.
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Strategies


The following four strategies will be utilized in achieving the goals of the

Internship Program.

(1) Spiritual Formation – The personal spirituality of the student must be 

     developed  during the internship experience.

(2) Relational Skills – The experiential learning provided by the internship will

     enhance the opportunities for the student to develop such skills with 

     guidance from a mentor.

(3) Theological Reflection – Assistance will be given to the student to enable the

      student to assess his / her internship experience in the light of God’s Word.

(4) Ministry Events – Participating in the planning, implementation, and reviewing

     phases of ministry events will provide opportunities for the integration of

     classroom learning with practical ministry.
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Procedure:

(1) Each student at Southwestern Christian University must do a ten-week 

      internship in either his / her junior or senior year. The church / agency to

      which he or she is assigned is responsible for the remuneration of the

      student, as well as housing and travel expenses if applicable.

      The Internship Director has no input into the discussion of finances. 

      However, it is the responsibility of the church / agency to assure that no

      financial penalty is incurred by the student who is working for them during

      the agreed period. Possible considerations for remuneration include:


(a) A reception at the beginning when the intern arrives allowing the


     congregation to contribute a financial freewill offering. Additionally,


     a stipulated salary and a farewell offering at the end may assist the


     student in his / her financial educational obligations.


(b) A weekly salary equivalent to the minimum wage.


(c) A weekly salary somewhat less than above, but with a balloon payment


     at the end of the period toward his / her financial educational costs.

(2) A student enrolled in an internship shall work under the pastor or other 

     assigned full-time supervisor. He / she shall not be assigned to specific 

     duties until the supervisor feels he / she has a full grasp of the philosophy of

     the total church / agency program. 

(3) The student is expected to be prompt at appointments, dedicated to the church /

      agency, and faithful in all assignments.

(4) The student should be given opportunities to actively participate in areas of 

      his / her strength and giftedness. The student should not take the class or

      position held by someone else at the church / agency, but rather should 

      rotate for the sake of learning by experience a broad spectrum of duties.

(5) The supervisor will have periodic conferences with the student (usually once a

      week). During these sessions, observations and admonitions will be given to

      benefit the student’s improvement.

(6) The student will make no decisions involving program innovations without the

      full willing consent of the field supervisor.

(7) The student will report back via written reports periodically to the Internship

      Director. Likewise, the Internship Director will be in communication with 

      the field supervisor periodically for his / her on-going assessment of the 

      student. 

(8)  If possible, the field supervisor shall interview the student prior to his / her

      assignment if possible. Such a meeting shall be to verify compatibility.
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Guidelines For Compensation

Remuneration


The ministry context agency has no obligation to provide remuneration for the intern. However, experience indicates that in most cases, such churches or

organizations have been quite generous in assisting the student with material needs. Some suggested examples of this type of assistance include:


(1) Weekly honorariums (ranging from $ 50 - $ 150)


(2) Offering (a “love offering” for the student at the beginning & end)


(3) Grant for tuition (some pay the intern’s tuition for the next semester)

Housing


The ministry context agency usually provides housing for the intern. This

may be in the form of a furnished apartment, a sleeping room in the house of a

member, or financial assistance for the intern to secure his / her own housing.

Meals


The ministry context agency usually provides some meals for the intern.

Many churches have arranged a schedule in which the intern shares a meal with

various families. Some have provided a small financial allowance for meals.

Hours


The intern is not to exceed 40 hours per one week in serving toward the

completion of his / her total time of service.
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Field Supervisor:


The “Field Supervisor” is the title given to the Christian leader giving direct oversight to the student serving an internship under his / her care. The

contribution of these persons to the education of the student includes:


(1) Teaching skills that cannot be learned in the classroom.


(2) Providing guidance in experiences that are “new” and “real” 


     within the arena of practical ministry.


(3) Evaluating the student in the realm of actual ministerial service.


(4) Taking a student “under their wing” and helping him / her learn


      what cannot be grasped in the classroom alone.

The Field


The field is the context in which the student carries on his / her service

in a setting that is geographically removed from Southwestern Christian

University.  

The Supervisor


There are three distinctive functions of the role of the supervisor. They include (a) teaching; (b) guiding; and (c) counseling. Some areas in which instruction may be needed are as follows:


A. Teaching – With reference to the local church or agency:



1. Its distinctive doctrines and beliefs



2. Its major goals and objectives



3. Its emphases and programs



4. Its organizational structure



5. Its administrative procedures



6. Its literature and materials



7. Its needs

Teaching - With reference to skills involved in service.



1.  Principles of discipline



2.  Principles of preaching



3.  Principles of teaching



4.  Principles of visitation



5.  Principles of evangelism



6.  Principles of counseling



7.  Principles of leadership



8.  Principles of administration


     Teaching – With reference to interpersonal relationships.



1.  How to get along with others



2.  How to discover gifts and abilities in others



3.  How to develop the abilities of others



4.  How to motivate people



5.  How to appreciate differences in people



6.  How to apply Scripture to specific needs



7.  How to discern when others are in need


B.  Guiding – By giving the student more responsibility for:



1.  Preaching, teaching, visiting, counseling



2.  The leadership of groups



3.  The development of new ideas and approaches



4.  Planning and following through


       Guiding – By exposing the student to new situations by:



1.  Introducing him / her to new people



2.  Taking him / her to places where he has not gone before



3.  Sending him / her to conferences or seminars



4.  Making him / her solve new problems



5.  Exposing him / her to different pressures



6.  Allowing him / her more independence in some areas


       Guiding – By using hypothetical situations with the student to




  give him / her experience by:



1.  Exercising good judgment



2.  Making wise decisions



3.  Seeing relationships



4.  Being realistic



5.  Seeing other points of view

C.  Counseling – As the need arises for ministry to the personal 


      growth of the student. These situations may or may not 


      manifest themselves.

Evaluative Reports


The Field Supervisor and the student will be asked to fill out brief

reports during the internship. These reports will be mailed to each participant along with the accompanying due dates. These reports are to

be filled out separately and are not to be seen by the other party.


If any questions or problems arise, the Field Supervisor is to contact

the Internship Director at Southwestern Christian University. The remainder

of this manual consists of sample copies of forms that are to be used in the

supervision of students. Blank forms with the due dates clearly indicated will be sent to you by the Internship Director.
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Field Supervisor Guidelines


The Field Supervisor plays a very important role in the internship experience. Field Supervisors provide a model for students to imitate in character,

knowledge, and commitment. The Field Supervisor will also help the student to

reflect theologically upon his / her internship experience. The following guidelines

have been established to aid the Field Supervisors.

(1) Character – 
The Field Supervisor will display a Christ-like character which



          results from a personal, vibrant, relationship with Jesus Christ.

(2) Education – 
The Field Supervisor will have earned a minimum of a 




bachelor’s degree or its equivalency in a ministry area or in a 



field related to the student’s  primary responsibilities in the 



internship. (SCU will exercise flexibility in this criteria for 



qualified mentors)

(3) Experience –
The Field Supervisor will have served a minimum of five years 



        
in ministry or in a related field to the student’s primary 



      
responsibilities in the internship. 

(4) Training -  
The Field Supervisor must be willing to participate in mentor 




training provided by SCU or provide evidence of prior 




supervisory training. 

(5) Continuing Preparation – The Field Supervisor is encouraged to continue to

prepare himself / herself by participating in continuing education activities such as conferences, seminars, reading programs, etc…

(6) Time – 

The Field Supervisor must be willing to meet with the student 



in a formal setting at least one hour per week for in-depth 



reflection, evaluation, and advising. (This is in addition to time 



spent in mentoring via ministry activities with the student)

(7) Reporting – The Field Supervisor agrees to complete and return progress 



       reports and the final evaluation.

Field Supervisor Checklist
( - Become familiar with this handbook and other internship materials prior to the

       beginning of the internship experience.

( - Prior to the beginning of the internship, have an initial meeting with the 

       student to discuss:


(a) Your expectations


(b) The student’s expectations


(c) Starting and ending dates


(d) Work schedule


(e) Financial considerations

( - At the beginning of the internship:


(a) Schedule weekly mentoring meetings with the intern.


(b) Share your personal philosophy of ministry with the student.


(c) Commit yourself to pray regularly for the intern.

( - Suggest a book for the student to read during his / her internship and schedule 

       a time to discuss its contents upon such completion.

( - Fill out the progress reports and send them in to the Internship Director at SCU

       in a timely manner. Fill out the final evaluation and return it likewise in a

       timely manner.

( Have a “closing” session with the student during the last week of internship.
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Suggested Guidelines For Field Supervisors of Pastoral Interns

(1) Preaching – Preaching is developed through experience. Discuss method



      and preparation. Give opportunity.

(2) Administration – Allow the student to view the inner-workings of the church




      in such settings as (a) the office; (b) issues of finance; 



     (c)board meetings; (d) church doctrine and discipline.

(3) Weddings/Funerals – Try to allow the student an opportunity in the 





  preparation, etiquette, and social skills associated with 




  this aspect of ministry.

(4) Communion / Baptism – Instruct the student in the ordinances of the church.

(5) Grief and Death – Instruct the student in comfort, consolation, and




       opportunity in this area. Take the student on hospital           



       visitation.

(6) Family Life – Establish the understanding that ministry requires the setting of



         priorities: God, family, ministry, etc…

(7) Lifestyle – Discuss the importance of holy living and issues and precedents for



    Christian service.

(8) Study – Assess the individual’s knowledge with regard to sermon preparation.


         Give guidance concerning resources and methods.

(9) Rest & Recreation – Try to spend time with the student in an informal activity





(i.e. golf, fishing, shopping, etc…) Strive to impress the





importance of rest and recreation as a part of his / her 




lifestyle.

(10) Interaction – Invest time with the student. This may be among your greatest




contributions of ministry in the work of the Lord.
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Ministry Learning Experiences

(1) Observe and evaluate a teaching session.

(2) Observe a board meeting.

(3) Observe a church business meeting.

(4) Observe a recovery ministry.

(5) Observe a funeral.

(6) Observe training programs at other congregations.

(7) Observe pre-marital counseling sessions.

(8) Participate in a membership seminar.

(9) Trace the money flow of a church.

(10) Work in the nursery.

(11) Interview competent role models from healthy congregations.

(12) Plan a three-year Sunday School curriculum.

(13) Team teach classes in the children’s division.

(14) Teach a six-week series from the New Testament.

(15) Teach a six-week course on Biblical interpretation.

(16) Visit people in a nursing home.

(17) Phone newcomers as visitor follow-up.

(18) Assist in a worship service.

(19) Trace the church’s assimilation process.

(20) Attend a ministerial meeting / pastoral fellowship.

(21) Plan and lead a week-end retreat.

(22) Serve overnight in a shelter for the homeless.

(23) Summarize church policies on key issues (women in leadership; weddings;

       divorce; baptism; spiritual gifts; etc…)

(24) Teach a six-week series from the Old Testament

(25) Teach a six-week theological series.

(26) Lead a concert of prayer.

(27) Preach a sermon.

(28) Organize and lead a six-session evangelism class.

(29) Make recruitment contacts.

(30) Assist in a funeral service.

(31) Conduct a wedding rehearsal walk-through.

(32) Participate in a child dedication.

(33) Report on a conflict situation and subsequent steps of resolution.

(34) Visit shut-ins.

(35) Visit inmates in prison.

(36) Plan and lead a worship service.

(37) Participate in a systematic evangelism effort.

(38) Attend an inner-city church service.
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Bi-Weekly Activity Report by Field Supervisor


Student____________________

Date____________________

1.  List the major ministry activities of your intern for the past two weeks:

2.  What was the value of these activities to the church’s / agency’s ministry?

3.  What were your perceptions of the results of these activities? 
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INTERNSHIP EVALUATION
Requirements for Credit

(Please note:  All three questions must be answered to receive credit.)

1.  How many (number of) weeks of ministry has the student fulfilled during this internship? ___

2.  How many (number of) weeks has the student met with you individually in student-

     supervisor contact this semester?   ___

3.  If all requirements have been met, do you recommend that the student receive credit?

_____Yes


_____No

Please make a personal evaluation for the benefit of the student in the following areas:
Functional Assets


Weak  Acceptable  Strong     Comments:

Quality of preparation


1     2     3     4     5     6     7

Dependability



1     2     3     4     5     6     7

Skills for the ministry


1     2     3     4     5     6     7

Heart for the work

            1     2     3     4     5     6     7

Perseverance


        

Relational Skills

Teamwork / cooperation

1     2     3     4     5     6     7

Listens well


            1     2     3     4     5     6     7

Integrity in communications
            1     2     3     4     5     6     7

Is friendly


            1     2     3     4     5     6     7

Responds well to criticism
            1     2     3     4     5     6     7

Communicates caring to others          1     2     3     4     5     6     7

Shows respect for peers

1     2     3     4     5     6     7

Shows respect for supervisors

1     2     3     4     5     6     7

Possesses a forgiving spirit

1     2     3     4     5     6     7

Character Asset

Attitude about ministry
           1     2     3     4     5     6     7

Initiative


           1     2     3     4     5     6     7

Judgment / Maturity
                       1     2     3     4     5     6     7

Is well organized

           1     2     3     4     5     6     7

Is punctual


           1     2     3     4     5     6     7

Is dependable


           1     2     3     4     5     6     7

Servant’s heart

           1     2     3     4     5     6     7

Capacity for hard work
           1     2     3     4     5     6     7

Self sacrificing behavior
           1     2     3     4     5     6     7

Overall testimony

           1     2     3     4     5     6     7

What are the student’s strengths?

What areas need development?

How has the student displayed ministry growth this semester?

Supervisor’s Signature________________________

Date____________________  
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Guidelines for Interns – Character and Behavioral Issues

As a witness of the Lord Jesus Christ and a representative of Southwestern Christian University, each intern is expected to demonstrate a lifestyle that brings glory to God and a favorable reflection of SCU. A commitment to consistency in words and deeds will provide a positive model to those in the student’s ministry context.

Punctuality


Self-discipline and proper scheduling are expected of each intern. Since being late is usually interpreted as an expression of a lack of respect toward others, it is important that the intern be early and prepared for appointments.  If an unforeseen event prohibits one from being on time to a scheduled appointment or meeting, the intern should call to inform the Field Supervisor or appropriate person.

Relationships with Elder and other Leaders


The intern should always relate to church leaders with respect.  One should be friendly and polite.  Take a cue from the leaders as to the degree of informality which seems to be appropriate.  Public criticism of church leaders is not acceptable.  If one has a problem, discuss it with the Field Supervisor.  The student should maintain a teachable spirit with all church/agency leaders.

Conflict Resolution


In working with people, it is inevitable that conflicts will arise.  One of the ways to witness to the culture is through positive conflict resolution. The Field Supervisor will serve as the intern’s first contact for help in resolving disputes. If additional help is needed, the Internship Director is to be contacted.
Dating


Another important area of witness is in the area of relationships with members of the opposite sex. Dating members within the ministry context is strictly prohibited.  This could complicate the intern’s ministry to others during the internship and could lead to misunderstanding. Each intern is expected to behave properly toward members of the opposite sex and to avoid any appearance of evil.

Dress


Appropriate dress reflects a professional attitude. One’s appearance does have an impact upon one’s witness and therefore attire is important. The Field Supervisor will determine what is appropriate dress for each ministry context.  Many organizations already have dress codes and compliance with that standard will be expected.
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Directives


The student is to be guided by the following convictions while serving 

in his / her internship:

(1) Your supervisor is your teacher. You are not to critically question his / 

      her methods. As an intern you are subordinate to his / her decisions.

(2) If serving at a church, you are not to attempt to change the church where 

      you serve. 

(3) You are not to entertain criticism of your supervisor from others. You 

      will also refrain from criticizing him / her to others.

(4) You will be prompt at all appointments. You will be presentable in your

      appearance at all times. You are to dress as your supervisor dresses 

      for like responsibilities. (Gender applicable)

(5) You must remember that you are a representative of Southwestern 

      Christian University at all times. In essence, you are SCU to those

      you come into contact with. 

(6) Your character should be as exemplary as the actual work that you do. 

(7) You will be faithful and punctual in reporting your progress according

      to scheduled dates. (Late reports from the student may be reason for

      lower evaluation)

(8) You are encouraged to speak with your supervisor about any problem

      in your internship. (Only as a last resort should the Internship Director

      be contacted for intervention in a dispute) Should such a problem 

      occur, the Internship Director will hear from both sides of the issue.

(9) You must be cautious to exercise discussion when dealing with people of

      different gender. Never allow yourself to be caught in a compromising

      situation. Guard your character and reputation carefully.
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LEARNING COVENANT


The following twelve learning objectives may be used to formulate the Learning Covenant that each prospective intern must submit and subscribe to:

(1) To know the Bible and to possess appropriate interpretive skills for the
     lifelong study of Scripture.

(2) To develop a life of Christian character and devotion to God through

     a personal relationship with Christ and consistent application of

     Scripture.

(3) To understand and consistently exhibit the implications of a Biblically –

     formed Christian worldview.

(4) To apply critical thinking skills to life and ministry.

(5) To interpret accurately and interact appropriately with the cultures within
     which I will minister.

(6) To communicate effectively through listening, speaking, and writing within
     the context of the ministry.

(7) To minister passionately and compassionately in the areas of my gifts in order
     to edify, educate, and equip Christians for service within the Kingdom.

(8) To lead creatively and constructively within the local church.

(9) To utilize contemporary technology to enhance my ministry within the
     Kingdom of God.

(10) To exhibit a world Christian perspective that builds appropriate relationships
       with and communicates Christ to unsaved peoples.

(11) To possess a mature self-understanding and desire to glorify God in my
       physical body.

(12) To develop a plan for continued learning.
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LEARNING CONTRACT FOR INTERN

Name of Intern__________________________________________________

Place of Ministry_________________________________________________

Address_________________________________________________________

Telephone Number________________________________________________

(1) I will

(2) I will

(3) I will
_______________________________
  __________________________________

Signature of Student


    
  Signature of Field Supervisor

___________________________
  _____________________________

Signature of Internship Director
  
  Signature of Faculty Supervisor
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Field Education Journal

Student____________________
     Field Supervisor___________________

Date Report Prepared_____________________________

(1) Things I experienced (feelings – happenings)

(2) Things I learned (about God, people, ministry, etc…)

(3) Things I will apply (practical application of what I have learned)
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Weekly Report

Name______________________

Field Supervisor _______________________
Date __________________

Hours Worked ______________________

Assignments:
Monday:__________________________________________________________

____________________________________________________________________________________________________________________________________

Tuesday:__________________________________________________________

____________________________________________________________________________________________________________________________________

Wednesday:_______________________________________________________

____________________________________________________________________________________________________________________________________

Thursday:_________________________________________________________

____________________________________________________________________________________________________________________________________

Friday:________________________________________________________________________________________________________________________________________________________________________________________________

Goals for the next week in terms of outcome or results desired. Number the

goals in order of importance and circle the amount of time needed to fulfill 

each goal.
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